<Your Company Letterhead>


FAX

	Date:
	
	Pages:     
	


	To:
	
	From:
	

	
	Trustis Ltd

Building 273

New Greenham Park

THATCHAM

Berks

RG19 6HN

ENGLAND
	
	<Name and address of Authoriser>

	Tel:
	+44 1635 231 361
	Tel:
	<Authoriser’s phone number>

	Fax:
	+44 1635 231 366
	Fax:
	<Authoriser’s fax number>

	
	
	E-mail:
	<Authoriser’s email address>



Certificate Request for use with HMRC SET Service

Confirmation of Control and Ownership of Server and Domain
Dear Sir, 

This letter is to confirm that the recipient of the requested certificate(s) is a <Company Name> employee and is authorised to request Digital Certificates for the server(s) identified by their Common Name below.
I also confirm that <Company Name> owns and/or controls the server(s) on which the Digital Certificate(s) will be installed and the domain name(s) used.

1. “TO” Certificate

	Recipient Name
	<e.g. John Smith>



	Recipient email address
	<e.g. JohnSmith@company.com

	Common Name 
	<e.g. 123456789012.to.trustis.com>


	CSR
	<replace with the actual CSR

-----BEGIN CERTIFICATE REQUEST-----

MIIC7jCCAdYCAQAwgagxCzAJBgNVBAYTAkdCMRYwFAYDVQQIEw1Nb25tb3V0aHNo

aXJlMREwDwYDVQQHEwhDaGVwc3RvdzESMBAGA1UEChMJQSBTcXVhcmVkMRIwEAYD

VQQLEwlUZWNobmljYWwxGzAZBgNVBAMTEnBpLmEtc3F1YXJlZC5jby51azEpMCcG

CSqGSIb3DQEJARYacG9zdG1hc3RlckBhLXNxdWFyZWQuY28udWswggEiMA0GCSqG

FFb3DQEBAQUAA4IBDwAwggEKAoIBAQDZz/WE0jWI6j6l6bd79k1yNOAd9pKh6BBe

rvDXP0vtGGg8BiBckb8o1soMwe/S2C1g7YKVSLWOygytpuU3YWvzom2CC/OBvGEY

HIq8a4mBpmGG7+UbiHOPKpDvCiTByRVwWk6say1p10sMum0V2FCWJYxHrwml7b/y

Z0G72GyaW95+pOo329ijpy9nDBZnCu2yKbej4/xkM0EU/WhQVqj9MJPfuvosa5nz

ANw5o94CsoLfiT+/6OVPzwwcNFo906o8wMHMrFRcdAsSxWpq0WS1STkpQ9n2lalo

BgkqhkiG9w0BAQQFAAOCAQEAiH4kXWVjHqQGwYCdjpNmnaXZjRKGzWIzgTtR9P+v

BywVd3BbPC6o1MXQAvvpWz/Jh1qEpj8CnfShBNuNXo/MyYe5OBtNK4HkCitKNKsL

rXqq3+qQNvLzw7KtHmTEnIhwsWoZ65TQDgHuMy+d34lMV64kQuBnjmsbvLVcYeC4

LOFB27b0WFK/rJ62lD4XyuERVaf4y/cFTFd2dDAbvSvnRSllC56lazQDfIDFZhQn

iSZiDnczgex/M3OQQlW3pSY/goccqNGPkNGFq1tEF6J4eWfUboXlLug2qSXjGyFS

fLFzvPfLNK27IT1g0tp57kXRdFxxSTr1JsPYyfo/dbabkQ==

-----END CERTIFICATE REQUEST----->


2. “FROM” Certificate

	Recipient Name
	<e.g. John Smith>



	Recipient email address
	<e.g. JohnSmith@company.com

	Common Name 
	<e.g. 123456789012.from.trustis.com>


	CSR
	<replace with the actual CSR

-----BEGIN CERTIFICATE REQUEST-----

MIIC7jCCAdYCAQAwgagxCzAJBgNVBAYTAkdCMRYwFAYDVQQIEw1Nb25tb3V0aHNo

aXJlMREwDwYDVQQHEwhDaGVwc3RvdzESMBAGA1UEChMJQSBTcXVhcmVkMRIwEAYD

VQQLEwlUZWNobmljYWwxGzAZBgNVBAMTEnBpLmEtc3F1YXJlZC5jby51azEpMCcG

CSqGSIb3DQEJARYacG9zdG1hc3RlckBhLXNxdWFyZWQuY28udWswggEiMA0GCSqG

FFb3DQEBAQUAA4IBDwAwggEKAoIBAQDZz/WE0jWI6j6l6bd79k1yNOAd9pKh6BBe

rvDXP0vtGGg8BiBckb8o1soMwe/S2C1g7YKVSLWOygytpuU3YWvzom2CC/OBvGEY

HIq8a4mBpmGG7+UbiHOPKpDvCiTByRVwWk6say1p10sMum0V2FCWJYxHrwml7b/y

Z0G72GyaW95+pOo329ijpy9nDBZnCu2yKbej4/xkM0EU/WhQVqj9MJPfuvosa5nz

ANw5o94CsoLfiT+/6OVPzwwcNFo906o8wMHMrFRcdAsSxWpq0WS1STkpQ9n2lalo

BgkqhkiG9w0BAQQFAAOCAQEAiH4kXWVjHqQGwYCdjpNmnaXZjRKGzWIzgTtR9P+v

BywVd3BbPC6o1MXQAvvpWz/Jh1qEpj8CnfShBNuNXo/MyYe5OBtNK4HkCitKNKsL

rXqq3+qQNvLzw7KtHmTEnIhwsWoZ65TQDgHuMy+d34lMV64kQuBnjmsbvLVcYeC4

LOFB27b0WFK/rJ62lD4XyuERVaf4y/cFTFd2dDAbvSvnRSllC56lazQDfIDFZhQn

iSZiDnczgex/M3OQQlW3pSY/goccqNGPkNGFq1tEF6J4eWfUboXlLug2qSXjGyFS

fLFzvPfLNK27IT1g0tp57kXRdFxxSTr1JsPYyfo/dbabkQ==

-----END CERTIFICATE REQUEST----->


3. Purchase Order and Certificate Validity

	Purchase Order Number
	

	Invoice Address 

(if different from letterhead)
	

	Certificate Validity Period

(Must match your Purchase Order)
	
[image: image1] 1 Year 


[image: image2]  2 Years


[image: image3]  3 Years


Authoriser’s Signature: _____________________________
Authoriser’s Name: ________________________________
Authoriser’s Title: _________________________________
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